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QUYET DIN}I

, t6 chr?c thgc hiQn c6ng t{c cdp blng t6t nghiQp trung
th6ng t4i Trudng THPT Hoinh Bd

trung
chfc,

}IIE,U TRUONG TRIIONG THPT HOANH BO

Ccin cil.Th6ng tu sti l0/2026/TT-BGDDT ngdy 26 thdng 02 ndm 2026 cila B0

tru'ong B0 Gicio ctuivd Edo tao ban hdnh Quy chA vdn biing, chimg chi cila he thiin7
,:gtao duc qu0c dan:

Cdn cu Quyiit dinh s6 612/QE-SGDDT ngdy 29 thdng 7 ndm 2026 cila Sd Gido

duc vd Ddo tqi Qudng Ninh ban idnh Quy chA ia, bing, ch*ng chi ct)a hQ thiing gido

dqtc qutic ddn thuQc phqm vi qudn l!,cila So Gido dwc vd Ddo tgo;

Cdn c{r Thdng u sd 15/2026/TT-U922T lFry 10 
thdng.6 ndm 2026 cila B0

trr6'ng R0 Girio cftic vd Edo tgo ban hdnh Di€u lA ffuQ'ng fiAu hpc, trung hpc co srt,

tru'dng trung hr2c ph6 thdng vd trudng phii th6ng cd nhiiu ctip hoc;

^;. xot yau cdu quirn l!,vd t6 chuc tlwc hi€n cdng tdc ctip bing tiit nghiQp trung hpc

ph6 th6ng tqi Trw)ng TIIPT Hodnh 86.

QUYfr D!NH:

Di6u l. Ban hdnh kdm theo Quy6t dinh ndy Quy chti quin ly, t6 chric thyc hiQn

c6ng t6c cAp bang t6t nghiQp trung hqC ph6 th6ng t4i Truong THPT Hodnh 86.

Di6u 2. Quy chtl quy dinh viqc ki6m tra, d6i chi6u dt lie.u; qudn ly ph6i bing; lap

danh sach nguoi duq..6p bing, s6 niQu bdng vd s5 vdo s6 g6c; in, ki6m tra, ky, d6ng

dAu, c6p ph6t bdng; quAn ly, luu trt h6 so; cQp nhflt ctv sd dir lieu vd thgc hiQn c6c nhiQm

vr,r c6 lGn quan aen COng t6cc6p bing t6t nghiQp trung hgc ph6 thdng thuQc tr6ch nhiem

cira Trucrng TFIPT Flodnh 86.

Didu 3. Ban Gi6m hiQu, T6 quin l;i, in, c6p ph6t vd luu trt bing ttit nghiQp

hgc ph6 th6ng, t6 Van phdng, gi6o vi0n chri nhiQm, gi6o vi6n, nhdn vi6n vd c6c t6

c6 nh6n c6 li6n quan chiu tr6ch nhiQm thi hinh Quy6t dinh ndy.

Quy6t dinh ndy c6 hiQu lUc kC tu ngdy ky./.

No'i nhfn:
- Nhu di6u 3;
- l,uu: VT.
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QUY Ct r[]

Quin lf, t6 chri'c thq'c hiQn c6ng t6c cAp bnng t6t nghiQp trung hqc ph6 thdng trpi

Tru'd'ng T'IIPT Iloirnh I]6

(Kim rheo Quydr dinh sri QE-THPTIIB, ngdy /S/2026)

Chuo'ng I

QUY EINII CIIUNG

Eiiu l. PhSm vi tli6u chinh vn cl6i tu'g'ng rlp clgng

l. Ph4m vi tlidu chinh

Quy chti ndy quy dinh viec quin ly, t6 chr?c thgc hiQn c6ng t6c cdLp bing t6t nghiQp
trung hqc ph6 th6ng; quin ly ph6i bing; ki6m tra, ddi chieu, x6c nhAn an tieu nguryihqc;
chuAn bi dir liQu, in, ky, d6ng dAu, c6p ph6t bing t6t nghiQp; lap, qudn lli vn luu rrir h6
so; cfp nhdt co so dfr-liQu vdn bing; phOi hq,p cAp l4i, chinh s[ra, thu h6i, huy bo bing
t6t nghiQp; cne aO ki6m tra, b6o c6o vi tr6ch nhiQm cta c6c t6 chfc, c6 nhln c6 li6n
quan t4i Truong TFIPT Hodnh 86.

2. D6i tugng 6p dgng

Quy chtl ndy 6p dqng ddi vdi Ban Gi6m hiQu, t6 vdn phong, gi6o vi6n chri nhi6rn,
gi6o vi6n, nhdn vi6n, T6 qudn ly, in, cdp ph6t vir luu trir bdng t5t nghiep trung hoc ph6
qOn* cung c6c t6 chric, ia nnd, ducr.c-giao nhiQm vu li6n.iron a5n cOng ta-c quan ty
bing t6t nghiQp t4i Truong THPT Hoinli 96.

. 3. Nhfi'ng nQi dung kh6ng tlugc quy dinh t4i Quy ch6 niy thgc hiQn thco Th6ng
tu s6 l012026|TT-BGDDT ngiry 26 thdng 02 ndm 2026 cta 86 truong BQ GiSo dpc vd
Ddo tao; Quy ch6 v[n bing, chimg chi thuQc pham vi quin ly crha SOblao duc vd Edo
t4o Quing Ninh vd c6c quy dinh ph6p lu4t c6 li6n quan.

Didu 2. Nguy6n tic qufrn lf c6ng tdc blng t6t nghiQp trung hqc ph6 th6ng

. l. Thqc hiQn dtng quy dinh cria ph6p luAt; b6o dim c6ng khai, minh bqch, chfnh
x6c, dAy dir, kip thoi, an toirn trong todn bQ qu6 trinh quin ly, in, cdp vi luu trir bang t6t
nghiQp trung hgc ph6 thdng.

2. M6i khdu c6ng viQc phii dugc phdn c6ng 16 ngudi, 16 viQc, rO triich nhiQm; c6
ki6m tra, OOi ctri6u vir x6c nh4n tru6c khi chuydn iang tlau ti6p theo.

. 3. Jh6ng tin tr6n bing tOt nghiQp, s6 g6c, h6 so qu6n ly vi co so dt liQu phni
thting nhdt, chinh x6c; moi viQc chinh s,ia, c6p l4i, thu n6i ho4c-trriy b6 bang t6t nghiEp
phii duo. c thgc hiQn <lirng thAm quyAn, dirng trinh tu, th[r tqc theo quy dlnh cira ph6p
lu4t.

4. H6 scr, dt liQu vi ph6i bing t6t nghiQp phii dugc qudn ly, luu trir, khai th6c vd
bio m4t theo quy dinh; nghidm cAm tU y sta d6i, x6a, cung cAp ho4c sri dqng th6ng tin
ngoii pham vi nhiQm vu dugc giao.

. 5. Nguoi duo. c giao thgc hiQn timg c6ng do4n chiu tr6ch nhiQm ve tinh chinh xiic,
ddy dt cria c6ng viQc thuQc pham vi duoc phdn c6ng; Hi6u truong chlu tr6ch nhiQm t6
chfc, ki6m tra, gi6m srit toin bQ c6ng tilc quAn ly Uing tOt nghiQp crja nhA trucrng.
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Di6u 3. Ph6n c6ng trich nhiQm trong c6ng tic quin lf bnng t6t nghiQp trung
hgc ph6 th6ng

l. FIiQu truong chiu tr6ch nhiQm t6 chfc, chi d4o, ki6m tra, gi6m sdt todn bQ c6ng
.t

tdc qudn ly, in, cdp phdt, luu trfi vd quin lf co so dir liQu bdng t6t nghiQp trung hgc ph6
thdng cta nhd trudng; quydt <Iinh thdnh lflp T6 quAn ly, in, cdp ph6t vd luu trir bdng;
phdn c6ng nhiQm vu cho cric thdnh vi6n vd chiu trrich nhiQm trudc So Gi6o duc vd Ddo
tao, trur6c ph6p lu4t v6 c6ng t6c qu6n lj bing t6t nghiQp ctia nhd trudng.

2. Ph6 IIiQu trucrng dugc phdn c6ng php tr6ch c6 tr6ch nhiQm tham muu giirp
HiQu truong t6 chric thuc hiQn Quy ch6; ki6m tra, d6n d6c, gi6m s6t c6c khdu nghiQp vu;
ki6m so6t chAt lugng dir liQu, h6 so vd viQc thgc hiQn quy trinh qudn ly bdng t6t nghiQp.

3. T6 qu6n ly, in, c6p ph6t vi luu trfi bing t6t nghiQp ld bQ phQn trr,rc ti6p tham
nruu vd t6 chirc thgc hiQn c6c nhiQm vu li6n quan d6n quin ly, in, ky trinh, c6p phdt, luu
trfr h6 scr vi cip nliQt co scr dt liQu bing t6t nghiQp theo quy d!nh. Thdnh phAn, nhiQm

vu cfra 
.f6 

do I li6u truring quytit dinh theo ttrng ndm hoqc tirng <lgt thUc hiQn nhiQm vp.

4. Td Van phong, gi6o vi6n chrh nhi6m, gi6o vi6n, nhdn vi6n vd c6c c6 nhdn c6

li0n quan c6 tr6ch nhiQm pnOi hqp rd so6t, d6i chi6u, x6c nhqn th6ng tin nguoi hoc; cung
cdp h6 so, dir liQu; thpc hi0n c6c nhiem vg dugc giao vd chlu trrich nhiQm vd tinh chinh
x6c cta th6ng tin thuQc pham vi c6ng viQc dugc phdn cdng.

5. Mc.,i t6 chric, c6 nh6n tham gia thqc hiQn c6ng t6c quin ly bing t6t nghiQp phAi

ch6p hdnh nghiOm c6c cluy dlnh crJra ph6p luQt, Quy ch6 ndy vd chiu tr6ch nhiQm trudc
FIiQu truong, tru6c phdp luQt v0 nhiQm vp dugc giao.

Chuo'ng II
TO CrrUC rrrr/c ilrEN coNc rAc cAp vA QUAN LV BANG TOT NGrrrEP

TRUNG IIQC PII6 TIIONG

Di6u 4. '16 qurin ly, in, c6p phr{t v} lu'u trfr'blng t5t nghiQp trung hqc pha
th0ng

1. I I[Lrg nam hoac thco ttrng dgt thgc hien nhiQm vr,r, HiQu truong quytit dinh
thdnh lip T6 qutn ly, in, cdp phdt vd luu trir bdng t6t nghiQp trung hqc ph6 th6ng d6

tham muru vd t6 chirc thlrc hiQn c6ng t6c quAn ly bing t6t nghiQp cria nhd truong.

, 2. T6 quAn ly, in, c6p ph6t vir luu tr0 bing t6t nghiQp thUc hiQn ciic nhiQm vp chir
y6u sau day:

a) Ti6p nh6n vd quin ly ph6i bing theo dirng quy dinh; b6o d6m an toirn, b6o m4t
trong qu6 trinh quAn lyi vd srr dung;

b) Td chirc rd sodt, ki6m tra, d6i chi6u vd x6c nh4n dfr liQu nguoi duqc c6p bdng
trrr(vc khi l4p danh sdch vd chuAn bi dff liqu in bdng;

c) Lqp danh sirch nguoi dugc c6p bang; Iap s5 hiQu bing, s6 vdo s6 g6c; chuAn bi
du' liqu phlrc vu viQc in bing theo quy dinh;

d) 'l'huc hiQn viQc in bdng; ki6m tra tru6c khi in, ki6m tra trmg bing sau khi in;
xu ly circ trudng hop in hong theo dirng quy d!nh;

d)'frinh FIiQu truong kf bang; thgc hiQn d6ng d6u, ghi s6 g5c, l6p phu lyc s6 g6c
vir hodn thiQr-r c6c h6 scr quAn lli co li6n quan;
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e) T6 chuc ki0m d6m, bdn giao, c6p ph6t bang t6t nghiQp; lap diy drh c6c bi0n
b6n, s6 theo d6i vi h6 so theo quy dinh;

. g) Cip nhflt, quAn ly co sd dft lieu van bang; thqc hiQn luu trir hd so, trii liQu, s6
g6c vd c6c dfr liQu diQn tt theo quy dinh;

h) Tham muu giAi quy6t hoac ph6i hqp gini quy6t cdc trucmg hc.rp cAp lai, chinh
stra, thu hOi, htry b6, xiic minh bing tdt nghiQp theo thAm quyen.

3. Cdc thdnh vi6n cta T6 quin ly, in, c6p ph6t vi luu trir bing t6t nghiQp thqc
hiQn nhiQm vu theo sy phdn cdng cria T6 trucmg; chiu tr6ch nhiQm v6 tfnh chinh x6c,
<tAy dtr vd kip thoi cta c6ng viQc duoc giao; kh6ng dugc tg y thr,rc hi€n hoic thay dCri

nQi dung ngoiri pham vi nhiQm vg.

. 4. Trong quri trinh thgc hiQn nhiQm vu, T'6 quin ly, in, cdp phdt vir luu trir bing
t6t nghiep phii bdo ddm nguy€n tdc phdn c6ng.dQc lap gifr'a ngurri lap dir liQu, ngucri
ki6m tra vir ngucriph6 duygt nhdm tdng cuong ki6m so6t, phong ngtra sai s6t vd bio dirn
tinh kh6ch quan cta quy trinh qu6n ly bing t6t nghiQp.

Eidu 5. Ki6m tra, d6i chi6u vl x{c nh{n dfr'lifu ngu'r)'i du'qc cip heng t6t
nghiQp trung hgc phd thdng

l. Viqc ki6m tra, aOi ctritiu vd x6c nhfln dir li6u ngurri dugc c6p bing phAi duoc
thgc hiQn tru6c khi lap danh s6ch c6p bing, l4p du liQu in bing vd ghi s6 g6c, bio ddm
th6ng tin chinh x6c, dAy dt, th6ng nh6t gita h6 so nguoi hgc, dir li6u quin ly cta nhd
trudng vi dt li6u phqc vr,r cAp bing.

2. Gi6o vi6n chu nhigm c6 tr6ch nhiem phOi hqp vtri hqc sinh rd so6t, d6i chi6u
vd x6c nhdn cdc th6ng tin c6 nhdn; t6ng hqp, b6o c6o kip thoi cdc trudng hqrp c6 sai sot
ho{c chua thting nh6t d6 xir lf tru6c khi lap dt liQu cdp bing.

3. T6 qudn ly, in, c6p phrit vi luu trii bing t6t nghiQp c6 tr6ch nhiQm:

a) Ki6m tra, d6i chitiu dt lieu ngucri dugc c6p bing voi Quy6t dfnh c6ng nh4n t6t
nghiQp trung hqc ph6 th6ng, h6 so nguoi hgc vd c6c dir li6u li6n quan;

b) Kiem tra tinh chinh xiic, dAy dt cria l,o vi tdn, ngiry th6ng nf,rn sinh vd cdc
th6ng tin kh6c dugc ghi tr6n bing ttit nghiQp theo m6u vd quy dlnh hiQn hdnh;

c) Lflp bi6n bAn hoqc phi6u ki6m tra, x6c nhqn kOt qui rh so6t dt liqu trudc khi
thUc hiQn c6c c6ng do4n ti6p theo.

4. Trudrng hqp ph6t hiQn th6ng tin chua qh6ng. nh6t, c6 sai s6t ho{c chua dri cdn
cy x6c dinh, T6 quin ly., in, c6p ph6t vd luu trir bdng t6t nghiQp ph6i b6o c6o HiQu truong
dC chi d4o x6c minh, b6 sung ho{c di6u chinh theo quy dinh; khr3ng tU y sria d6i dir Iiqu
khi chua c6 cdn cri phrip ly.

5. Ngucri lap dfrtiQu, nguoi kitim tra vd ngudi ph6 duyQt phii thqc hiQn kirSm so6t
dQc l4p, kli x6c nhan k6t qui ki6m tra vi chiu tr6ch nhiqm ve tinh chinh x6c cta dt lieu
thuQc pham vi nhiQm vu dugc giao. Chi thyc hiQn viQc l4p s6 higu, s5 vio s6 g6c vd in
bdng sau khi dir liQu chinh thftc <15 dugc HiQu truong ph6 duyQt.

Di6u 6. L$p clanh sr{ch ngutri tlugc c6p blng, s6 trigu blng vir sii v}ro s6 g6c

1. Sau khi hodn thdnh viQc ki6m tra, d5i chi6u vd x6c nh4n dir liQu theo quy dinh
tai Ei6u 5 cria Quy ch6 ndy, T6 qu6n ly, in, c6p phdt vd luu trir bing t6t nghiQp lfp danh
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s6ch nguoi dugc c6p bing, chuAn bi dir lieu phuc vp in bing vd trinh HiQu truong phC

duyQt.

2. Danh s6ch nguoi dugc cAp bing ph6i dugc l4p theo dring Quyi5t dlnh cdng nh4n

t6t nghiQp trung trc.,c ph6 th6ng; bio d6m dAy dir, chinh x6c, th6ng nh6t voi h6 so nguoi
hgc vir dir liQu quin lii cta nhd truong.

3. ViQc lOp sO hiQu bing t6t nghiQp vd s5 vdo s6 g6c dugc thsc hiQn theo quy dlnh
cfia BQ Gi6o dpc vd Ddo t4o vir hudng din ctra So Gi6o dpc vir Ddo t4o Qudng Ninh;
brio ddm m6i s5 hiQu chi dugc sir dgng cho mQt bing tdt nghiQp vi kh6ng dugc sir dpng

I4i trong U6t t<y trudng hop ndo.

4. ViQc lap s6 hiQu bing, s5 vdo sO g6c ph6i dugc thyc hiQn d6ng thdi v6i vigc
lqp danh siich nguoi dugc c6p bang; bto tl6m th6ng nhdt gifta dir lieu in bdng, s6 g6c,

phg lpc s6 g6c vd co so dir liQu v6n bdng.

5. Ngudi lqp danh s6ch, ngudi ki6m tra vd nguoi ph6 duyQt phai ky xilc nhqn

tru'(yc khi thUc hiqn viqc in bAng. iy*, hqp ph6t hiQn sai sot phii \in thoi di€u chinh
theo d[rng quy d!nh; kh6ng.du-o.c t6y x6a, s[ra chfia tryc ti6p tr0n s6 g6c; s6 hiQu cua

bing in hong. b6ng b! thu h6i hoflc huy bo kh6ng dugc su dUng lai cho nguoi khdc.

I)iiiu 7. Ti6p nh$n, bfio quin, quin lf vi st? dgng ph6i blng t6t nghiQp

1. Ph6i bing t6t nghiQp duqc ti6p nhfln, quin ly vd srlr dpng theo quy dinh cria BQ

Gi6o dqc vd Dio tqro, Sri Gi6o dUc vd Ddo t4o Qudng Ninh vd c6c quy dinh c6 li6n quan.

2. Viec ti6p nhtin, bdn giao, b6o quin, su dpng phdi bAng phii duqc thuc hiQn

thco ch6 dQ quAn ly chfit che ; c6 sd theo d6i, bi6n b6n giao nh4n va x6c dlnh 16 tr6ch

nhiQm ctra tirng cd nhan dtrgc giao quin l;i.

3. Phdi bang phai dugc bAo quin t4i noi an todn, c6 biQn ph6p b6o m$t; chi nhirng
nguoi dugc IIiQu trudng giao nhiQm vu bing vdn bin moi dugc quin l1i vd str dgng ph6i

bang.

4. ViQc ki6m kd ph6i b6ng dugc thpc hiQn truoc vd sau m5i Aqt in bdng; truong
hqp phdt.hiQn thi6u, m6t, hu hong hoflc c6 ddu hiQu bAt thucrng phii b6o c6o ngay Hi6u

trucing d0 xu ly theo cluy d!nh.

5. Ph6i bi hu hting, bing in sai, in hong hoqc kh6ng con gi6 tri st dpng phii dugc
ki6m k6, ni6m phong, l{p bi0n b6n, theo d6i trong h6 so quin ly vir xir ly theo tlfing quy

dinh; kh6ng dugc tu ), ti6u huy hoflc sir dqng vdo mgc dich kA6c.

Didu S. In, ki6m tran kj'vir tl6ng d6u blng tiit nghiQp trung hgc phd th6ng

1. Viqc in bdng t6t nghiQp trung hgc ph6 th6ng chi dugc thuc hiqn sau khi Ili0u
truong ph6 duyQt danh sdch ngr'rdi dugc cAp bing, s6 trigu bAng, s5 vdo s6 gOc vd dir lipu
in bdng theo quy dinh.

. 2. 'l'6 quan-ly, in, cdp. ph6t vi luu trB bang tdt nghiQp t6 chric thqc hiQn viQc in
bting thco dring m6u, dtng s6 hiQu dugc So Gi6o dgc vd Dio t4o c6p; bio ddm nQi dung,
hinh thfrc, k! thu4t trinh bdy vd c6c y6u t6 b6o mqt theo quy dinh. Truong THPT Hodnh

86 sir dung dAi s6 hiQu bang t6t nghiQp do Sd Gi6o duc vd Ddo t4o Qu6ng Ninh c6p
.J
hang narn vd su dgng tudn tp ttr s6 nh6 d6n s6 lcrn.

3. 'frr-rcrc khi in tra.ng. nguoi lap dir liQu vd nguoi ki6m tra phii thyc hiQn d6i chi6u
dQc lap giira dir liQu in bang vdi.Quy0t dinh c6ng nh4n t6t nghiQp, danh s6ch ngudi dtrcrc

cAp bdng, hr3 so ngutri hoc vd s6 hiQu bang dd dugc ph6n b6.
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4. Sau khiin, tung bing t6t nghiQp phii dugc ki6nr tra vd nQi dung, hinh thric, s6
hi6u, s6 vdo s6 g6c vi ciic th6ng tin nhAn dang; chi nhirng bing bio dAm chinh x6c moi
du-o. c trinh k1i.

5. FIi6u tru<rng thgc hi$n kf bing t6t nghi0p thco thirn quy0n; vi6c d6ng dAu cira
nhi truong duo. c thgc hiQn ngay sau khi k! vd truoc khi cdp phnr cho ngudi hoc.

6. Bing in h6ng, in sai ho{c kh6ng bio clinr chdt luqmg phii duoc thu trdi, ti6m
k6, lflp bidn bAn, ni6m phong vd xir I;i theo quy dinh: sii hiqu aa sir dung phdi duqc thco
ddi trong h6 so quin lli vd kh6ng duo. c c6p l4i cho nguoi khiic.

7. ViQc in bdng, ki6rn tra, kf vd d6ng ddu phAi duoc thqc hiQn theo nguydn tic
phQn c6ng dQc lQp giira ngudi lflp dti liQu, nguoi in. nguiri kidm tra vi ngudi ph6 duyQt
nhlm bAo dam tinh khrich quan, h4n ch6 sai s6t vd ndng cao hi0u qui ki6m sorit n6i b6.

Didu 9. C6p phit bing t6t nghiQp trung hgc ph6 th6ng

1. Bing t6t nghiQp trung hgc ph6 th6ng duoc c6p cho ngurri hgc dd dur:.c c6ng
nhfln t5t nghiOp theo Quyiit dlnh cria co quan c6 thAm quydn.

2. Tru6c khi c6p phet, T6 qudn lj, in, cAp phrit vd tm trir bing t6t nghiQp c6 tr6ch
nhiQm ki6m d6m, aOi chi6u s6 luqng bing v6idanh siich nguoi duo.c c6[bang. s5 vao
s6 g6c vd h6 so qudn lj; bio <tdnr ,6i ngJti duo. c cip dring mlit bing t6i nghi[p.

3. BAng tiit nghiQp du-o.c cAp tryc ti6p cho nguoi du-o.c cdp bing. Truong hqp
nguoi khiic nhfn thay phii c6 vdn bin 0y quydn hodc gi6y 1tr ch[n]g mir r ru crich dai
diQn theo quy ginh cta ph6p luat..Ngudi nh{n phAi xuAt trinh gi6y td tiry thdn hqp 16 vd
kj nhQn vdo s6 hoac danh srich c6p phdt bing.

, 4. Trudng.hqp bdng chua dugc nhQn, nhd truoug c6 triich nhiQm bio quin thco
ch6 d6 lrru giir h6 so, tii li6u; kh6ng giao cho t6 chuc, cri nhdn khric qudn ly holc phrit
thay khi chua dfr cdn cfr theo quy dinh.

, ,5. Vi6c bdn giao bing gifta cdc bQ phfln hoic gifla ngudi.quzin ly vdi nguoi truc
ti6p cAp phrit phdi duoc lap bi6n bAn, ghi 16 st5 luqng, st5 higu bing, thdi gian b?rn giao
vi c6 cht klr; cta c6c b6n li6n quan.

6. Sau khi hodn thinh vi6c cdp phdt, Td quAn ly, in. cAp ph6t.vd luu trt bing tilt
nghiQp t6ng hqp k6t quA, atli ctritiu s6 luqng bing da cAp, 

"i,uu 
cdLp vd brio cao ftigu

trudng; cl6ng thdi hodn thiQn h6 so luu trt theo quy dinh.

Dilu 10. Quin lf, lu'u trt h6 so vir c{p nhit co sf dii'liOu bing t6t nghi{p
trung hgc ph6 th6ng

l . H6 so quAn l1i c6ng t6c cAp bing t6t nghi6p trung hoc ph6 th6ng phii rlu. c l{p
dAy dir, th6ng nh6t, phan 6nh todn bQ quri trinh tu cliuAn Ui ar tiQu, in ting, t>t, cAp phat
den luu trt theo quy dinh cta phrip ludt.

2. Hd so quAn l1i tOi ttri6u gdm:

a) Quy6t dinh thdnh l{p T6 quAn lj, in, c6p phrit vd luu trr bing tiit nghi€p vd vdn
bin phdn c6ng nhi6m vg;

b) Quytit dinh c6ng nh4n ttSt nghiQp trung hec ph6 th6ng;

c) Danh sdch ngudi duqc c6p bing;

d) Bi6n bAn ki6m tra, d6i chi6u va ph6 duyQt dir liQu tru6c khi in;
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d) D[ liQu in bdng, danh siich sti trigu bing vd s6 vdo s6 g6c;
. ^l ', 

L
e) 56 g6c cdp bdng, phg lgc s6 g6c (n6u c6);

g) Bi6n b6n giao nhan ph6i bing, bi6n bin bdn giao bing, bi6n bin xt ly bing in
h6ng hoqc cdc bi6n bdn nghiQp vp kh6c;

h) Danh s6ch kj nh4n bing t6t nghiQp;

i) H6 scr li6n quan drin viqc c6p l4i, chinh sria, thu hOi, hriy b6 bing ttit nghiQp
.A
(neu co);

k) Crlc tdi liQu kh6c c6 li6n quan theo quy itinh

3. Sau khi hodn thdnh viQc in, ky, tl6ng d6u vi lap s6 gtic, T6 quan ly, in, c6p phrit

vir luu trir bing t6t nghiQp c6 tr6ch nhiQm cap nh4t dAy.<ttr, chinh x6c th6ng tin vdo co
s0 dff liQu van bing theo quy dinh; b6o <l6m dfr liQu th6ng nh6t vOi s6 g6c, danh s6ch

ngudi dugc c6p bdng vd h6 so qudn ly.

4. If6 ro, s6 g6c vd co sd dii liQu bing t6t nghiQp ph6i dugc quin lj, luu tr0, khai
th6c vd b6o m$t theo quy dlnh cira ph6p lu4t; viQc cung c6p th6ng tin, trich xu6t dfi liQu,

x6c minh bing t6t nghiQp chi dugc thUc hiQn theo thAm quyCn.

5. Vi0c qr,rAn

luu d[ liQu d!nh k]
ly h6 so diQn tu phti b6o d6m an todn, b6o mflt, c6 biQn ph6p sao

de phong ngua m6t m6t, hu hong ho{c truy cdp trSi phdp.

6
q

Di6u ll. Cdp liri, chinh sri'a, thu trdi, trriy b6 vir x6c minh bnng ttit nghiQp
trung hr.rc ph6 thdng

l. ViQc.c6rp lqi, chinh sua nQi dung, thu h6i, htry bo vd x6c minh bing t6t nghiQp

trung ht2c ph6 thpng dugc thuc hign theo quy dinh cta Th6ng tu s6 1012026lTT-
BGDDT, Quy ch6 cira Srv Gi6o dpc vi Ddo t4o QuAng Ninh vd c6c quy dinh phdp luat
c6 li6n quan.

2. NhA trr"rirng ti6p nh{n, kiOm tra h6 so thuQc pham vi tr6ch nhiem; hu6ng d6n)..
ngr.roi c6 y0u ciu thtrc hiQn thrl tgc hoflc chuy6n h6 scv d6n co quan c6 th6m quy6n giii
quy6t theo quy dinh.

3. Trtrong ho. p phdt hiQn bing t6t nghigp c6 d6u hiQu sai s6t, gia m4o hoqc cAp

kh6ng clirng quy dinh, T6 quAn ly, in, cdp ph6t vd luu trfr bing t5t nghiQp phii klp thoi
b6o ciio IIi6u truong de phOi hqp v6i So Gi6o dr,rc vd Ddo.t4o xri ly theo thAm quy6n;
kh6ng tg y sira d6i th6ng tin ho{c gi6i quy6t vugt thAm quy€n.

4. Khi 9ir quy61 dinh c6p l4i, chinh s[ra, thu h6i ho4c hriy b6 bing tdt nghi$p cua
co quan co thAm quydn, nhd truong c6 tr6ch nhiQm cflp nhflt dAy dtr vdo hd so quin ly,
s6 theo d6i v?r co sd dir liQu van bing theo quy <tinh.

5. Viec x6c minh th6ng tin bang t6t nghiQp dugc thyc hiQn tr6n co sd h6 scv lrrur
-lt.trir, s6 g6c vd ccv scv dir liQu v6n bdng; kdt qu6 x6c minh phii b6o dim chinh x6c, kh6ch

quan vir dirng thAm quydn.

Chu'crng III
TO Crrrrc Trruc rrrEN

Didu 12. Ki6m tra, gi6m s6t vh xir lf vi ph4m



8

l. H.iQu trudng t6 chirc ki6m tra, gi6m sdt viQc thgc hiQn Quy ch6 ndy; kip thoi
chi d4o khic.phpc nhirng h4n ch6, thi6u s6t, bio d6m c6ng t6c quAn ly bing t6t nghiQp
trung hgc ph6 th6ng duo. c thgc hiQn dting quy dinh cta ph6p luqt.

2.Ph6 HiQu truong dugc ph6n c6ng phg tr6ch c6 tr6ch nhiQm thucrng xuydn ki6m
tra viQc thgc hign quy trinh nghiQp vq; d6n <16c c6c bQ phqrn, c6 nhin thgc hiQn dfing
chric tr6ch, nhiQm vU; kip thoi b6o c6o HiQu tru&ng nhff'ng kh6 khdn, vu6ng mdc vh d6

xuAt biQn ph6p xri ly.

3. T6 quin ly, in, cAp ph6t vd luu trfr bing t6t nghiQp c6 tr6ch nhiQm t.u ki6m tra
c6c khdu nghiQp vu tru6c, trong vi sau m6i dqt c6p bing; kip thoi phrit hiQn, kl6c phqc
sai s6t; bilo cdo Hi6u truong k6t qud thgc hiQn vd c6c v6n ctd phdt sinh.

4. TO Vdn phong, gi6o vi6n chri nhiQm, gi6o vi6n, nhAn vi6n vir c6c cii nh6n c6
li6n quan c6 trdch nhiQm pnOi hqp thqc hiQn, chiu sg ki6m tra, gi6m s6t trong pham vi
nhiem vp duoc giao; kip thoi phAn 6nh nh0ng kh6 khdn, bAt cap ho4c nguy co phdt sinh
sai s6t trong qud trinh thqc hiQn.

5. T6 chric, c6 nh6n vi ph4m c6c quy dinh cua Quy ch6 ndy ho{c c6 hdnh vi ldm
mAt, lhm hu hong ph6i bing, bing t6t nghiQp, h6 so quin ly; lhm sai lQch dfr' liqu; lqi
dqng ch&c vu, quy6n han dC thyc hiQn hinh vi tr6i quy dlnh hoirc viph4m c6c quy dfnh
cta phrip lu4t vC quAn ly vdn bing, chring chi thi tuy theo tinh ch6t, mfc d6 vi pham sE

bi xir ly theo quy dinh cria ph6p ludt vd quy dinh ctra ngdnh Gi6o dUc; n6u gAy thiet hai
phni b6ithulng theo quy dinh.

Didu 13. Didu khoin thi hinh

1. Quy chti ndy dugc thqc hiQn ke tir ngiy Quy6t dinh ban hrinh Quy ch6 c6 hiQu

luc.

2. Ban Gi6m hiQu, T6 quAn lii, in, cdp ph6t vri luu trir bang t6t nghiQp, tO Van
phong, gi6o vi6n chir nhiQm, gi6o vi6n, nhdn vi6n vh c6c t6 cht?c, c6 nhdn c6 li6n quan

c6 tr6ch nhiQm thUc hipn nghiCm tirc Quy ch6 ndy.

3. Trong qu6 trinh thpc hi6n, n6u c6c vdn bin quy ph4m ph6p luat dugc d6n chi6u
trong Quy chii ndy dugc sria d6i, b6 sung ho{c thay th6 thi thgc hiQn theo vf,n bin m6i.

4. Trong qu6 trinh thgc hiQn, n6u c6 kh6 khdn, vuong mic, cdc bQ ph4n, c6 nhdn
klp thoi b6o ciio HiQu trudng d,5 xem xdt, sira d6i, b6 sung Quy ch6 ho4c biio c6o co

,.,^ l
quan c6 thdm quydn theo quy dinh./.


